Passage Planning
The Process

Vessel Information

	Name
	

	Type (Sloop, Cutter, Motor yacht)
	

	Hull Colour
	

	Sail number and Small Ships Register
	

	Masthead height above
	

	LOA (Length overall)
	

	Draught 
	

	COMMUNICATION (radio/flares/flags)
	

	Your MMSI Number/ Group MMSI/ Call sign
A Maritime Mobile Service Identity (MMSI) number is only issued to vessels fitted with Digital Selective Calling (DSC) and/or (Satellite) Ship Earth Station (SES) equipment.

In order to get an MMSI number you will need to be in possession of a valid Ship Radio Licence.

Existing licence holders can obtain an MMSI number in the following ways:
i)    Online registered users can update their Ship Radio Licence with DSC equipment which will automatically generate an MMSI number

ii)    Complete and submit an amendment form to the Ofcom Licensing Centre.


	

	Insurance Policy Number / Expiry date/
	

	Emergency Contact Name / telephone/ fax
	


Pre travel Checklist
	
	
	
	
	Skipper
	Crew 
	

	
	
	
	
	Checked
	Briefed
	

	ENGINE
	
	
	
	
	
	

	Engine Oil level
	
	
	 
	
	

	Engine fuel level
	
	
	 
	
	

	Engine water/coolant level
	
	 
	
	

	Spare fuel stowed
	 
	
	

	Warmed up
	
	
	 
	
	

	
	
	
	
	
	
	

	SAILS
	
	
	
	
	
	

	Sail condition checked ok
	
	 
	
	

	Sails hanked on / halyards ok
	 
	
	

	Reef lines freed / set
	 
	
	

	
	
	
	
	
	
	

	ELECTRICS
	
	
	
	
	

	Battery bank - domestic charged
	 
	
	

	Battery bank - engine charged
	 
	
	

	Alternator charging
	 
	
	

	
	
	
	
	
	
	

	SAFETY
	
	
	
	
	
	

	Seacocks set correctly
	
	 
	
	(note which should be open and closed)

	Gas off
	
	
	
	 
	
	

	Unnecessary electrics off
	
	 
	
	

	Lockers unlocked
	
	
	 
	
	(no padlocks left on external lockers)

	All loose items stowed
	
	 
	*
	

	Heads operation / set
	
	 
	*
	

	Bilge pump operating
	 
	*
	(show crew how to manually pump)

	
	
	
	
	
	
	

	NAVIGATION
	
	
	
	
	

	Charts / Guides / Almanacs
	 
	
	

	GPS (and all backups working)
	 
	
	

	Chart plotter working
	 
	
	

	Radar working
	
	
	 
	
	

	Instruments working
	 
	
	

	DSC VHF Radio on Ch.16
	
	 
	*
	

	SSB working
	
	
	 
	
	

	Navigation lights working
	 
	
	

	
	
	
	
	
	
	


Pre travel Checklist cont...
	EMERGENCY
	
	
	
	
	

	Flare pack ready / expiry date ok
	 
	
	

	Fire Extinguishers ready / in date 
	 
	
	

	Torches ready / working
	
	 
	
	

	Grab bag ready 
	
	
	 
	
	(contents checked)

	Handheld VHF 
	
	
	 
	
	(should be off, charged and in grab bag)

	Mobile Phones 
	
	
	 
	*
	(one should be off, charged and in grab bag)

	Life raft stowed / expiry date ok
	 
	*
	Crew told how to launch

	Dan buoy stowed
	
	
	 
	*
	Crew told how to launch

	Throw rope stowed
	 
	*
	Crew told how to launch

	
	
	
	
	
	
	

	ANCHORING / MOORING
	
	
	
	

	Anchor (rode marked up, stowed)
	 
	
	

	Windlass (working order)
	
	 
	
	

	Tender checked / stowed
	
	 
	
	

	
	
	
	
	
	
	

	CASTING OFF
	
	
	
	
	

	Checklist complete
	 
	
	

	Crew briefing complete
	
	 
	
	

	Warps ready to slip
	 
	
	

	Fenders positioned well
	
	 
	
	

	Port / marina radio alerted
	
	 
	
	

	
	
	
	
	
	
	

	CREW
	
	
	
	
	
	

	Briefed
	
	
	
	 
	
	Crew briefed but not scared

	Dressed
	 
	
	Crew encouraged to dress for the weather

	Crew alert and know their jobs
	 
	
	Is anyone looking ill or anxious?

	Life jackets on
	
	
	 
	
	Always

	Harness on 
	
	
	 
	
	If required 

	
	
	
	
	
	
	

	FOOD
	
	
	
	
	
	

	Treats ready
	
	
	 
	
	Moral boosters

	Tea / coffee
	
	
	 
	
	Flasks are a good idea

	Meals en-route
	
	
	 
	
	Prepare beforehand and stow if weather unkind

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	DOCUMENTS ON BOARD
	
	
	
	For sailing in UK and European Waters

	CG66 - UK Coastguard
	
	 
	
	

	Insurance Certificate
	 
	
	

	SSR Certificate
	
	
	 
	
	

	Radio Licence - Ship
	
	 
	
	

	Radio Licence - Personal
	
	 
	
	

	VAT Invoice for boat
	 
	
	

	Sale Agreement
	
	
	 
	
	

	Personal Certificates of competency
	 
	
	

	ICC
	
	
	
	 
	
	


Passage Plan 
	SKIPPER AND CREW

	Name
	Email
	Emergency
	Skill Level

	
	
	Contact Name
	Phone
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	DEPARTURE PORT

	Name
	Tide
	Estimated Departure time
	Marina VHF Channel
	Port VHF Channel
	Comments ie. Port  Regs.

	
	High
	Low
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	WEATHER FORECAST – GENERAL SYNOPSIS

	Sea Area
	Wind Direction
	Force
	Visibility


	Pressure


	Trends



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	PASSAGE DETAILs

	
	Time
	Position

Visibility

Pressure


	Remarks (Leading lights, Landmarks)


	
	
	Long.
	Lat.
	CTS oM


	

	Departure
	
	
	
	
	

	Waypoint 1
	
	
	
	
	

	Waypoint 2
	
	
	
	
	

	Waypoint 3
	
	
	
	
	

	Waypoint 4
	
	
	
	
	

	Waypoint 5
	
	
	
	
	

	Waypoint 6
	
	
	
	
	

	Waypoint 7
	
	
	
	
	

	Waypoint 8
	
	
	
	
	

	Waypoint 9
	
	
	
	
	

	Waypoint 10
	
	
	
	
	

	Arrival
	
	
	
	
	


	ALTERNATIVE WAYPOINTS/REFUGE 

	
	Time
	Position

Visibility

Pressure


	Remarks (Leading lights, Landmarks)



	
	
	Long.
	Lat.
	CTS oM


	

	Departure
	
	
	
	
	

	Waypoint 1
	
	
	
	
	

	Waypoint 2
	
	
	
	
	

	Waypoint 3
	
	
	
	
	

	Waypoint 4
	
	
	
	
	

	Waypoint 5
	
	
	
	
	

	Waypoint 6
	
	
	
	
	

	Waypoint 7
	
	
	
	
	

	Waypoint 8
	
	
	
	
	

	Waypoint 9
	
	
	
	
	

	Waypoint 10
	
	
	
	
	

	Arrival
	
	
	
	
	


